
 

TEAM 
MEETING MINUTES 

June 2, 2020, 10:30 a.m. 
Google Hangouts Meet 

 

MEMBERS (presence denoted by check):  
✓ Roger Barrentine 
✓ Ray Cummiskey 
✓ Chris DeGeare 

 

✓ Daryl Gehbauer 
✓ Kim Harvey-Manus 
✓ Dena McCaffrey 

 

✓ Allan Wamsley 
✓ Tasha Welsh 
✓ Karen Wicks 

 
GUESTS:  
 

AGENDA ITEM DISCUSSIONS/OUTCOMES 

Call to Order  Time:​  10:32 a.m. 

Approval of Minutes Minutes of the ​May 26, 2020​ Team meeting were submitted for 
approval.  

 
ACTION​: 

1. Motion​:  Kim motioned to approve the May 26, 2020 minutes.  
Seconded​: Chris 
Vote​: All approved. 

Governor’s Call Update The call with the Governor did not provide much new information; it focused on 
K-12 educational institutions.  

● It is probable that the FY21 withhold will be the same as the withhold from 
the FY20 (current) budget, most likely within the 16%-20% withhold range.  

● The state budget deadline for the Governor is mid-July.  
MDHEWD Call  MDHEWD Call 

● The Department of Health & Senior Services discussed considerations for 
returning to campus. 

● State-level reporting: MDHEWD is suspending new courses for CORE 42 and 
dropping a one-time survey on remediation. There will be no MoExcels 
funding or Capital Fund Requests.  

● Performance Measures: graduate outcome data collections will be 
suspended and the performance indicator survey will not occur.  

● Reopening guidelines: MDHEWD is asking Colleges for their plans for COVID 
testing, and any calendar date changes (start/end dates).  

● The State has set up a Google Marketplace site through the Department of 
Economic Development for purchasing PPE if needed.  

● Upcoming Flu season: MDHEWD is encouraging increased availability of flu 
vaccinations on campus.  

● Mercy Clinic is considering new guidelines (i.e., call ahead rather than 
walk-in).  

● Contact tracing: schools are considering seating charts. 
● Cleaning of high-touch areas, propping doors open, etc. 

 
ACTION: 

2. Dena will share the Google Marketplace information for PPE purchasing 
with Daryl.  
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3. Daryl and Dale will discuss the possibility of changing schedules for 

Maintenance/B&G staff to clean during the day or hiring a temporary 
cleaning service.  

Budget Forum Town Hall June 3, 2:00 p.m. 
● John Linhorst will run the slide presentation and Debbie Bonham is 

putting the slides together.  
Review of Action 
Items/Closing the Loop 

JCA Hours 

Day classes on Tuesdays and Thursdays at JCA needed to be cancelled, but the 
hours of operation for JCA have already been communicated. 

● An evening TR course is scheduled, and a day and evening MW course.  
● TR hours with front desk staffing will not negatively affect the MW courses. 
● The Testing Center will also be open when the campus is open.  
● The Bookstore at JCA may need to be open the first Monday of summer 

classes. Capacity will be reduced to one customer at a time, with others 
lining up outside of the store.  

Capital Projects ● The top two capital projects changed based on the loss of MoExcels 
funding. 

● Some infrastructure items could make use of maintenance and repair 
(M&R) funding. Several projects are being carried over from the past year.  

● Overall, capital expenditures are less than in the past due to non-essential 
projects being put on hold. However, M&R funding from the state may be 
part of the statewide cuts. 

Hot Topics 
Phase 3 Student Protocol 

Phase 3 begins on Monday, June 8. 
● Protocols for students: labor-intensive, but has been working in Phases 1 

and 2. Considering modifying the self-attestation form to indicate they 
have not had a fever within 48 hours.  

● Cleaning between classes is a concern. 
● Masks will continue to be encouraged, but not required. Certain programs 

may continue to require masks due to inability to maintain distancing. 
● Team discussed transitioning messaging to ensure that students know the 

College is operating.  
○ Concerns regarding voicemail and the ability of students to reach 

staff members.  
 
ACTION: 

4. Daryl will check on the plexiglass dividers order to equip the Testing 
Center as soon as possible.  

5. Roger will compose an announcement regarding transitioning remote work 
messaging in emails and voicemails.  

Budget ● A request was made for a voluntary separation incentive program. Team 
discussed the possibility of this idea. Any incentive would need Board 
approval, and a budget amendment would then need to be made. 

● Tasha clarified some PT Regular position information in the budget 
spreadsheet. All requests for changes to FT/PT Regulars in the 
spreadsheet should go through Tasha so she is aware.  

 
ACTION: 

6. Tasha will talk with PSRS and Kate Nash regarding a possible retirement 
incentive.  

Planning 
Strategic Plan for BOT Agenda 

The plan has been submitted through BoardDocs, but changes can be made if 
needed. Team members had no changes.  
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Adjournment Time:​ 11:57​ ​a.m. 

Next Meeting​: Tuesday, June 9, at 9:30 a.m. Shannon will take minutes. 

Additional Documents Attached documents reviewed during this meeting:  
1. FY21 Capital Projects 
2. 2020-2025 Strategic Plan 

 
Respectfully submitted, 
Miriam R. Helms 

Senior Administrative Assistant to the President-Elect and Instruction 

and 

Shannon Schoenky 

Senior Administrative Assistant to the Vice President of Student Services 
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Plant State Other 
Project Description Project Total Fund M&R(1) Funding Notes

Strategic Planning Projects
Veternary Technology Expansion 90,000$               80,000$           -$                      10,000$          Other Funding is from Enhancement Grant
Remodel CTE 138, 140, 142, 142A 180,000$            170,000$        -$                      10,000$          Other Funding is from Enhancement Grant
Observatory Dome Infrastructure 48,000$               48,000$           -$                      
Testing Services Camera Install 28,000$               28,000$           -$                      -$                      
Viking Woods Int Door Upgrades 100,000$            100,000$        -$                      
Welding Shop Floor Refinishing 30,000$               15,000$           15,000$           -$                      Other Funding is from M&R
Total SPC 476,000$            441,000$        15,000$           20,000$          

Infrastructure Projects
Paint - Interior and exterior 60,000$               60,000$           -$                      -$                      
Flooring -  150,000$            150,000$        -$                      -$                      
Asphalt 150,000$            110,000$        40,000$           -$                      Asphalt ($150,000)
Asbestos Removal 30,000$               30,000$           -$                      -$                      Red  Lot 2"roto mill with 2" asphalt overlay - Phase II
HSKP Equip 6,000$                 3,000$             3,000$             -$                      Viking Drive Various Sectinos 2"roto mill with 2" asphalt overlay
Concrete 30,000$               15,000$           15,000$           -$                      Asphalt Sealant As needed
Utility Management Upgrades 190,000$            190,000$        -$                      -$                      Dale Richardaon to provide building breakdown

 Mechanical/HVAC/Boiler Repairs 30,000$               30,000$           -$                      
 In-House Carpentry Projects 40,000$               40,000$           -$                      -$                      
Architectural Services 30,000$               30,000$           -$                      
CTE - Roof Replacement 180,000$            90,000$           90,000$           -$                      In House Carpentry Projects ($40,000 Materials and supplis only)
JCA Main Entrance Staircase 20,000$               10,000$           10,000$           -$                      o   Billing/Accounting Breakroom Renovation
JCA Paint 5,000$                 5,000$             -$                      -$                      o   Administrative Renovation Design – Requested by Dena McCaffrey 
JCA Flooring 10,000$               10,000$           -$                      -$                      o   Student Center 211B – Requested by Kim Harvey
JCA Pavement 90,000$               45,000$           45,000$           -$                      o   Student Center 101 – 109 Area - Requested by Kim Harvey
Baseball Fence 35,000$               35,000$           -$                      o   TC Conference 203A Renovation – Requested by Chris DeGeare

o   Fine Arts Office - Requested by Chris DeGeare & Michael Booker
Viking Woods Student Housing o   Fine Arts Rebecca Ellison Office - Requested by Chris DeGeare
VW Carpet 15,000$               15,000$           -$                      -$                      o   HR portable office wall – Requested by Tasha Welsh 
VW Paint 28,000$               28,000$           -$                      -$                      

 Total  Infrastructure 1,099,000$         896,000$        203,000$        -$                                                                                                                                                                          
                                                                                                                    

 Annual Replacement Capital                                                                                                                                                
 Annual Computer Replacement 350,000$            350,000$        -$                      -$                                                                                                                                                                   
Technology Upgrades 150,000$            150,000$        -$                      -$                                                                                                                                                                         
Security Upgrades 200,000$            200,000$        -$                      -$                                                                                                                                                                  
Instrutional Furniture 100,000$            50,000$           50,000$           -$                                                                                                                                                     
Non-Instructional Furniture 50,000$               50,000$           -$                      
Total Replacement Capital 850,000$            800,000$        50,000$           -$                      

Carryover Projects
Astronomical Observatory 26,000$               26,000$           -$                      -$                      
Fine Arts Stage Flooring 25,000$               25,000$           -$                      -$                      

Missouri Americal Indian Artifact Display 22,500$               22,500$           -$                      -$                      
Fine Arts Stage Rigging 30,000$               30,000$           -$                      -$                      The current encumbrance can be voided as it will likely not be paid by year end FY20
Total Carryover Capital 103,500$            103,500$        -$                      -$                      

Projects Budgeted but on hold pending mid-year review
Projects to Proceed





Greetings!

It is with passion and excitement that I share with you 
the Jefferson College 2020-25 Strategic Plan. Guided 
by our Mission, Vision, and Values, strategic planning 
at Jefferson College is a dynamic, collaborative, and 
continuous process that sets the future direction for the 
College. The process ensures the long-term viability of our 
institution for students and community through effective 
and efficient use of public resources. The Plan was built 
using information gathered from a number of sources 
and I commend the Strategic Planning Committee for 
providing leadership and our constituents for giving 
broad input in its development.

As a community college, we are called upon to serve the 
people who make up our community – our neighbors, 
our employers, our partners. It’s vitally important that we 
are relevant and responsive. Jefferson College’s Strategic 
Plan will enable us to focus on key initiatives over the next 
five years and help us prioritize how we will build a stronger community. 
This has been a thoughtful and deliberate process and I’m proud to see 
the culmination of the input of so many dedicated employees, students, 
and community members who care so much about the future of Jefferson 
College and our community. It is our road map and our future to empower 
students to succeed, to enhance operational performance, and to enrich 
our Jefferson County community.

I am confident this plan provides a solid foundation upon which 
Jefferson College will pursue its five-year vision. Our intention is to 
remain transparent and accountable in our communication around 
the 2020-25 Strategic Plan. Thank you to everyone who participated 
in creating this vital plan and for reaffirming our mission to empower 
individuals to achieve their goals. It is my pleasure to share it with you.

With excitement and pride,
 

PRESIDENT’S WELCOME
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Jefferson College serves our 
community by delivering quality 
learning opportunities that empower 
individuals to achieve their goals.

Jefferson College strives to inspire our 
community to explore, develop, and 
engage in innovative learning experiences 
in a supportive and inclusive environment. 

VALUES
Jefferson College fosters a culture of excellence for its community of students, faculty, and staff 
by embracing the following values:

SUCCESS
Supporting a focus on achievement, self-discovery, scholarship, creativity, completion, 
and skill mastery;

ACCESSIBILITY
Fostering an environment of diversity and inclusion where a culture of collaboration responds 
to the needs of our communities through quality and affordable educational opportunities;

INTEGRITY
Encouraging open, honest, and respectful communication; committing to accountability in 
all interactions, operations, and procedures;

LEARNING
Establishing a high-quality learning environment that features collaborative and innovative engagement, 
academic freedom, professional development, and continuous assessment for improvement; and

SERVICE
Infusing a spirit of civic engagement through community volunteer initiatives, cultural enrichment, and 
service-learning opportunities. 

MISSION VISION

JEFFERSON COLLEGE STRATEGIC PLAN
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Jefferson College focuses on strategic planning as a way to ensure that the 
higher education needs of the Jefferson County community and the College’s students are met. 
The 2020-25 Strategic Plan builds on the achievements of previous plans and is designed to 
provide direction for the work of the institution over the next five years.

Implementation of the goals, key deliverables, and key performance indicators is critical for 
achieving Jefferson College’s Strategic Priorities and overall Mission and Vision. Progress 
toward achievement of the Strategic Priorities will be tracked and reported annually to assess 
and monitor continuous improvement and ensure the planning efforts of the College are being 
effectively realized. Various institutional plans, including the Diversity Plan, the Strategic Enrollment 
Management Plan, and Institutional Assessment efforts also support achievement of the priorities 
and goals. We endeavor to take risks and aim high in a safe environment where we learn from 
success, partial success, or even failure of new initiatives. We are committed to assessment and 
measurement of actions and initiatives using data to inform future directions. 

The Strategic Plan Development Task Force and the Strategic Planning Committee developed 
the planning process for 2020-25. Feedback informing the draft Strategic Priorities, Goals 
and Key Deliverables was collected at campus-wide planning meetings and sessions, including 
Opening Week of the 2019-20 Academic Year, a Board of Trustees work session, and President’s 
Leadership Council in fall 2020. Various documents were used to review institutional strengths 
and opportunities, including the 2019 HLC review, the Accreditation Committee Summer 
Retreat Priorities, and other campus plans. The task force and committee combined hundreds 
of suggestions and feedback into the development of the strategic priorities, goals, and key 
deliverables. During the final stages of the process, additional feedback from campus and 
community stakeholders, including current students, was collected and analyzed to complete the 
final draft of the plan that was submitted to the Board of Trustees in June 2020.

The goal of this plan is to provide a guiding document that enables Jefferson College 
administration, faculty, and staff to live out the mission of the College and move toward 
achievement of the vision by 2025.
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Enhance the student experience 
through a supportive and inclusive environment
allowing all students the opportunity to succeed.

GOAL 1
Enhance the student experience through quality curricular and co-curricular experiences.

GOAL 2
Increase student persistence, retention, and completion.

GOAL 3
Cultivate a culture of inclusiveness that supports the success of a diverse student body.

GOAL 4
Improve the accessibility of campus locations and the College’s events and programming.

GOAL 5
Expand services and programming in collaboration with community partners to support 
the emotional, psychological, and social well-being of students.

STRATEGIC PRIORITY 1

	 STUDENT 
			   SUCCESS

KEY DELIVERABLES
n  Develop a plan to serve the community’s needs 
	 in the Northwest area of the County. 

n  Develop a plan to serve the future needs of the 
Arnold/Imperial area.

n  Implement additional guided pathways strategies 
in the areas of technology, Purpose First, and 
proactive advising.

n  Develop and implement more collaborations and 
data sharing opportunities focused on student 
success and completion with area high schools 
and other college and university partners.  

n  Complete the goals of the Student Enrollment 
Management and Retention (SEMR) Plan.

n  Complete the goals of the Inclusion and 
Diversity Plan.

n  Facilitate additional pathways for high 
school, ATS (A.A., A.A.S., or A.S.), 

	 home schooled, and HISET students to 
matriculate to Jefferson College.

n  Redesign the student on-boarding process. 
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Increase use of teaching practices 
that foster an engaging learning environment 
and further develop academic programs that 
address community, industry, and student needs.

GOAL 1
Respond to areas of high demand and underserved need through credit and non-credit programs.

GOAL 2
Maximize use of active learning, academic service learning, and other innovative teaching 
strategies that improve student learning and success for a diverse student body.

GOAL 3
Expand professional development opportunities that strengthen the ability of faculty and staff to 
explore new strategies and skills to support student success.

GOAL 4
Enhance work-based learning options to provide student access to professional experiences 
that strengthen future employability.

GOAL 5
Utilize emerging technologies to support the curricular and co-curricular experience.

STRATEGIC PRIORITY 2

  INSTRUCTIONAL 				  
             EXCELLENCE

KEY DELIVERABLES
n  	Identify, implement, and assess new instructional 

programs and evaluate current programs to 
ensure community and projected workforce 
needs are met.

n	 Redesign classroom facilities to support 
increased interaction and student engagement.

n	 Identify, implement, and assess new projects 
designed to reduce the need for remedial 
education.

n	 Maximize efficiencies by exploring programs 
to offer in partnership with businesses and 
other educational institutions.

n	 Develop additional online course offerings, 
including Core 42 courses, and programs 
to enable distance students to achieve their 
educational goals.
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Improve the College’s capacity to 
achieve its mission and vision by promoting 
a collaborative working environment focused 
on operational excellence in all service areas.

GOAL 1
Expand implementation of collaborative and responsive budget practices that fulfill the 
strategic needs of the College community.

GOAL 2
Develop integrated operational plans to address facilities, maintenance, workforce, and technology needs.

GOAL 3
Expand efforts to improve effectiveness of shared governance by developing shared goals and focusing on faculty, 
staff, and administration partnerships in working toward achievement of the College’s mission and vision.

GOAL 4
Implement strategic workforce management to align the workforce with the College’s strategic plan; identify 
where gaps exist between skills and abilities of the current workforce and future requirements; develop and 
implement gap reduction plans to attract and retain a diverse and highly qualified workforce; and focus on 
how best to structure the organization, including succession planning, to support effective operations in all areas. 

GOAL 5
Implement new branding and marketing strategies to maximize enrollment and increase support from the community.

STRATEGIC PRIORITY 3

  OPERATIONAL       
            EXCELLENCE

KEY DELIVERABLES
n  	Embrace and implement universal design concepts to 

improve accessibility of facilities and programs. 

n  	Support integrated planning through development of 
master plans for facilities, information technology, and 
others as needed.

n  	Develop an Operational and Instructional Continuity 
Plan to support effective operations in a crisis situation.

n  	Develop a focused recruitment plan for adult students.

n  	Develop a process to support innovative technology 
projects with a fast-track approval process.

n  	Create and implement a process for employees to 
develop an approved professional development 
plan.

n  	Implement compensation study recommendations.

n  	Develop plans to increase institutional focus on 
supporting a sustainable future through improved 
facilities, practices, and educational efforts focused 
on environmentally sound practices.
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Expand the College’s capacity to 
identify and serve the needs of the community 
through meaningful outreach and service initiatives.

GOAL 1
Promote involvement of community residents in college programming and activities.

GOAL 2
Grow opportunities for community service and civic engagement for students, faculty, and staff.

GOAL 3
Provide additional arts, sciences, technology, and cultural engagement experiences on campus and 
in the community.

GOAL 4
Expand Business and Workforce Development presence to serve the needs of the community and industry.

GOAL 5
Enhance partnerships with community and industry to promote career opportunities for students.

STRATEGIC PRIORITY 4

  COMMUNITY    
         ENGAGEMENT

KEY DELIVERABLES
n  	Develop additional camps and workshops for 

secondary students to interact with Jefferson College 
faculty and facilities to provide quality educational 
experiences and encourage them to choose Jefferson 
College as a post-secondary educational choice.

n  	Conduct regular needs assessments with community 
members, business, and industry to determine gaps in 
programs and outreach.

n  	Complete the goals of the Campus 
Compact Civic Engagement Plan.

n  	Create partnerships with local 
employers to encourage degree 
completion.
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TERMS & DEFINITIONS
Strategic Priority: a critical area of focus to achieve the mission and vision 
of the College

Goal: outcomes that support achievement of a strategic priority; overarching 
general aims of a course, program, or service.

Key Deliverable: a project or initiative that is identified by the College as 
critical to completion of the Strategic Priorities. Key Deliverables may support 
multiple priorities but are listed under the main area of focus. 

Action Plan: a written objective developed by departments or committees 
to support projects or initiatives that move the College forward in achieving the 
Strategic Priorities, Goals,and Key Deliverables. A set of actions planned to 
enhance programs or departments or address challenges.  

Key Performance Indicator (KPI): critical data that provide evidence 
that strategic priorities are being achieved (to be identified in Fall 2020). 
Quantifiable measure used to evaluate success of a project or how well a 
learning objective is met.

Assessment: methods used to measure achievement of program objectives, 
assess effectiveness of action plans, or to analyze student learning outcomes. 
See the Jefferson College Assessment Handbook for full definitions and information 
including links to the Center for Teaching and Learning’s Assessment Toolbox.
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It is the policy of Jefferson College that no person shall, on the basis of age, ancestry, color, creed, disability, genetic information, marital status, national origin, race, religion, sex, 
gender identity or expression, sexual orientation, or veteran status be subject to discrimination in employment or in admission to any educational program or activity of the College. 

Note: If accommodations for a disability are needed, contact the Disability Support Services Coordinator, TC101, (636) 481-3169 or 797-3000, ext. 3169 or cplatter@jeffco.edu.

1000 Viking Drive Hillsboro, MO 63050
(636) 481-3000 or 797-3000

www.jeffco.edu
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