Catering Request Form

Please contact Steve Espy 2 weeks prior to your event & 1 week to finalize attendance.

A minimum of $20.00 delivery will be charged.
	Day of Event:  

	Dept./Group & Acct # 

	Date of Event:

	Contact Person:


	Time Event Begins:

	Phone Number:


	Requested Set-up Time: 

	E-Mail Address:


	Requested Break down time:

	Location:


	Type of Event:

	Estimated Attendance:  


	Circle one:

            SERVED     BOXED    BUFFET  

	Servers needed: 

                                          YES           NO

	Tables needed: Round or rectangle.

Please order from Building & Grounds
	Special Diets:                    NO     YES
Please Explain: 

                                     


Requested Menu


